IIpo BHeceHHsI 3MiH 10 HaKa3y /lep:kaBHOr0 KOMITETy
YkpaiHnu 3 IUTAHb PEryJsTOPHOI MOJITUKH Ta
niznpuemuuuTsa Big 05.12.2005S N 116

Haxka3 /lep;kaBHOro KOMiTeTy YKPAaiHHM 3 MUTAHb PEryJsITOPHOI MOJITUKH Ta
NiANPUEMHULTBA
Bix 12 :xoBTHH 2009 poxy N 176

3apeecTpoBano B MiHicTepcTBi rocTuiii Y kpainn
9 mucromana 2009 p. 3a N 1047/17063

Binnosinno no 3akony Ykpainu "IIpo no3BiibHY cuctemy y cdepi rocnofapchbkoi isuibHOCTI",
nyHKTy 2 moctaHoBu KabGinery MinictpiB Ykpainu Big 21.05.2009 N 526 "IIpo 3axomm miozo
YIOPAAKYBaHHA BUAA4l JOKYMEHTIB JO3BUIBHOTO XapakTepy y cdepi rocrnoaapchbkoi AisibHOCTI"
HAKA3YIO:

1. Brectn 3MiHM 10 THMOBOTO MOJIOKEHHS MPO aIMIHICTpaTopa Ta MOPSAOK HOTO B3aeMOIl 3
MICIIEBUMH JIO3BUIBHUMH OpraHaMH, Cy0'€KTaMH TOCIIOJApIOBaHHA Ta TEPUTOPIaIbHUM OPraHOM
CIeIiaJIbHO YIMOBHOBXKEHOTO OpraHy 3 MHTaHb JO3BUIBHOI CHUCTEMH Yy cdepi TocmomaapchKoi
JISUTBHOCTI, 3aTBEPHKEHOr0 Haka3oM JlepKaBHOTO KOMITeTy YKpaiHH 3 MUTaHb PEryisaTOpHOI
nomTuky Ta mignpueMmaunTBa Big 05.12.2005 N 116, 3apeectpoBanoro B MiHICTEpCTBI FOCTHIIIT
VYkpainu 10.01.2006 3a N 1/11875, BukinaBmm Horo B HOBIM pelakiii, M0 JOJAETHCS.

2. JlenaptameHTy A03BUIbHOI cuctemu (AHapeeB O. B.) 3a0e3neunTu MoAgaHHS B yCTaHOBICHOMY
MOPSIIKY IIHOTO HaKa3y Ha Jep’KaBHY peecTpailito 10 MiHicTepcTBa FOCTHUIlT YKpaiHH.

3. Jlenmapramenty no3BinbHOi cuctemu (AHapeeB O. B.) cminpHo 3 JlemapTaMeHTOM PO3BHUTKY
mignpuemuunTea (Harpabosuit O. O.) Ta [lemapramenTtom iHpOpMaIiiiHO-aHATITUYHOTO
3abe3neuenHs (I'onoBarenko B. B.) micns nepxxaBHOi peectparii B MiH'tocTi YKpaiHu JOBecTH 1en
Haka3 JI0 BiJIOMa TEPUTOPIATBbHUX OpraHiB JepKKOMITIAMPUEMHUIITBA, [IEHTPATLHUX Ta MICIIEBUX
OpraHiB BUKOHAaBYOI BJaJld, OPTaHiB MICLIEBOI'O CaMOBPSITyBaHHS.

4. KoHTponb 3a BHUKOHaHHSIM I[bOTO Haka3zy TOKJIAcTH Ha 3acTynHuka [ojoBu
HepxxommianpuemannTsa I'. M. Suumuny.

5. Lle#i Haka3 HaOUpae YUHHOCTI 3 JHS HOTO OPiIiHOTO OMyOIiKyBaHHS.

I'osioBa 0. B. Kyxkeanb



3ATBEPJIDKEHO

Haka3zoM [lepKaBHOTO KOMITETY YKpaiHu 3
MUTaHb PEryJIsATOPHOI MOJITUKU Ta

M IPUEMHUTITBA

Bix 5 rpyanst 2005 p. N 116

(y penakiii Hakazy Jlep>kaBHOT'O KOMITETY
VYkpaiau 3 tuTaHb PeryasITOPHOT O TUKH
Ta MAMPUEMHHUIITBA

Bix 12 sxoBTHs 2009 p. N 176)

3apeecTpoBaHO
B MiHicTepcTBi tocTHLii YKpaiHu
9 mucromama 2009 p. 3a N 1047/17063

Tunose mos10KeHHs
PO aAMiHICTPATOPA TAa MOPHAIAOK HOI0 B3a€EMO/Il 3 MiCIIeBUMH J03BIIbHUMH
OpraHaMu, cy0'€KTaMu rocroJapOBaHHs TA TEPUTOPiaJIbHIM OPraHOM CIeliaJIbHO
YIIOBHOBAK€HOT'0 OPraHy 3 NUTAHb 103BUJIBLHOI cucTeMHu y cdepi rocnogapcbkoi
TiIIIBHOCTI

1. 3arajbHi MoJ10KeHHA

1. Ile TunoBe monoXeHHs, po3poliIeHe BIAMOBIIHO A0 BUMOI 3akoHy Ykpainu "IIpo 103BLIbHY
cucteMy y cdepi rocnojgapcbkoi misuibHOCTI", moctaHoBH KaOinety MiHicTpiB YKpaiHu Bix
21.05.2009 N 526 "IIpo 3axoau 1010 YIOPSAKYBaHHS BUAAUl TOKYMEHTIB JO3BUIBHOTO XapaKTepy
y cdepi Tocnomapchkoi MisUTBHOCTI", PErIaMEeHTY€E MisUTbHICTh Ta B3aEMOIII0 aaMIHICTPATOPIB,
MICILIEBUX JO03BUIBHUX OpPraHiB, Cy0'€KTiB rOCIOAAPIOBAHHS T4 TEPUTOPIAILHUX OPTaHiB CIeliadbHO
YIIOBHOBa)KEHOTO OpTraHy 3 MUTaHb JTO3BUIBHOI CUCTEMH Y c(epi TOCTIONapChKOi MisITbHOCTI (ami -
YIOBHOBAKCHUI OpraH) 3 NHUTaHb BUAAYl JOKYMEHTIB JO3BUIBHOIO XapakTepy 3a MPHHLUIIOM
OpraHizaIiifHoi €THOCTI.

2. BuzHadyeHHs TepMiHIB

2.1. OcHOBHI TepMiHH, SIKI BUKOPUCTOBYIOTHCS y IIbOMY THIIOBOMY IMOJOXEHHI, BXXHBAIOTHCS Y
3HA4YCHHSX, HaBeleHHX B 3akoHi Ykpainu "[Ipo no3BinbHY cuctemy y cdepi TocrmoaapchKoi
nisibHOCTI" (mami - 3akoH) Ta OCHOBHHMX BHMOTax JO MOPSJIKY B3aeMOJIi aaMiHicTpaTopa 3
MICLIEBUMHU JI03BUIBHUMHU OpraHamH, Cy0'€KTaMH T'OCHOJApIOBAaHHS Ta TEPUTOPIAIbHUM OPraHOM
CHeIiaIbHO YMOBHOBA)XXEHOTO OpraHy 3 NHUTaHb [O3BUIBHOI cucTeMH Yy cdepl rocnogapchbkoi
TISUTPHOCTI MO0 BHUIAYl IOKYMEHTIB JO3BUILHOTO XapakTepy (momaTok 2 mo moctaHoBu KaGiHeTy
MinictpiB Ykpainu Big 21.05.2009 N 526 "IIpo 3axoau moA0 ynopsAKyBaHHS BHAa4l JOKYMEHTIB
JO3BUIBHOTO XapakTepy y cdepi rocrnoaapchbkoi aisutbHOCTI" (mani - [locranosa)).

2.2. IHUI1 TEpMIHU BXKUBAIOTHCS Y TAKOMY 3HAUEHHI:

3aa6HUK - CyO0'€KT TOCMOJApIOBaHHsA a0 YIMOBHOBa)XEHA HUM 0C00a, SKU 3BEpPTAETHCS M0
aaMiHicTpaTopa abo TMpeACTaBHUKA MICIIEBOTO (PEriOHANIBHOTO) JO3BUIBHOTO OpraHy IIOJ0
OTpUMaHHS JOKYMEHTIB JI03BUIBHOTO XapakTepy, iH(opmarii, KOHCynbTamii Ta peecTparii
JeKiapalii BiAMOBIAHOCTI HOro MaTepialbHO-TEXHIUHOT 0231 BUMOTaM 3aKOHOJIaBCTBA;



Cy0'ekm 20cnooapro8anis - 3apeeCTpoBaHa B yCTAaHOBJICHOMY 3aKOHOJABCTBOM HOPSIKY IOPHIMYHA
oco0a He3alle)KHO Bij 11 oprasizamiiHo-1paBoBoi ¢opmu Ta GopMu BIacHOCTI, ¢izuuHa ocoda -
MiANPUEMEIB, TKa Ma€ HaMip MPOBaAUTH a00 MPOBAAUTH TOCTIOAAPCHKY HiSUTBHICTD.

I1. lo3BiuibHMIi HEHTP

1. Opramni3anist po60TH 103BiJILHOTO HEHTPY

1.1. Micbki panu (iXx BUKOHaBYI opraHd, 30kpema KuiBcbka Michka JepaBHa aaMiHICTparlis),
paiionHi, paiionHi y mictax Kuesi Ta CeBacTomnosi AeprkaBHI aaMiHICTpallii CTBOPIOIOTh IMUISIXOM
NPUAHATTS BIAMOBIIHOTO pillleHHS poOOYMiA OpraH - JO3BUIBHUM LEHTpP, Y SIKOMY MpPEICTaBHUKU
MiCIIeBUX (peTiOHANBHUX) TO3BUIBHUX OPTaHIB Ta aJMIHICTPATOP MPOBAAATH AISUTHHICTH 3 BUJAYI,
nepeoGOpMIICHHS Ta aHyJIOBaHHS TOKYMEHTIB JIO3BUIBHOTO XapakTepy, BUAadi ix nyOmikatiB 3a
MIPUHIIMIIOM OPTaHi3aIliitHOI €IHOCTI.

1.2. Micbki ronoBu, TonoBu KuiBchkoi Ta CeBaCTOMOIBCHKOI MICBKUX JEPKAaBHUX aIMIHICTPAIIii,
paifoHHuX, paiioHHux y Mictax KueBi ta CeBacromoni Aep)KaBHUX aJMIHICTpallili BU3HAYAIOTh
CBOTO 3aCTYyIHHUKA, KU O€3MocepeHhO BIMOBINAE 32 POOOTY MO3BUIBHOTO HEHTPY (00'€qHAHHS
JI03BUIBHUX IIEHTPIB - y pa3i CTBOPEHHS).

1.3. [lo cknaay J03BUIBHOTO LEHTPY BXOASTh:

aZMiHICTpaTOp - TocamoBa ocoba Mickkoi pamu (il BUKOHaBYOro opraHy, 30kpema KwuiBcbkoi
MICBKOI JepkaBHOI anaMmiHicTpamii), pailoHHOi, pailoHHMX y wMmictax Kwuesi ta CeBacromnoii
JepKaBHUX aJMIHICTpallild, sKa OpraHi3oBye BHIA4y CyO'€KTy TOCIOJApIOBaHHS JOKYMEHTIB
JO3BUIBHOTO XapakTepy Ta 3a0e3meuye B3aeMOJII0 MICHEBUX JO3BUIBHUX OpraHiB IOJO BUIadi
JIOKYMEHTIB JIO3BUIBHOTO XapakTepy;

MPEJICTABHUK MICIICBOTO (PEriOHATBHOT0) IO3BUIBHOIO OpraHy - TOcajoBa 0co0a MiCIeBOTO
(perioHanIbHOT0) NO3BUILHOTO OpraHy, YIIOBHOBa)KEHA OpaTH y4acTh y POOOTI JO3BUIBHOTO LIEHTPY
BIIMTOBITHUM PO3MOPSITINM JIOKYMEHTOM IIHOTO OPTaHy.

VY po6oTi 103BUIBHUX LEHTPIB OEpyTh y4acTh MPEICTABHUKU MICIIEBHUX JO3BUIBHUX OPraHiB, L0
Bu3HaueHi [locTaHOBOI, Ta MPEACTAaBHUKU IHIIMX OpraHiB BHUKOHABYOI BJIaJH, yHNOBHOBAKCHI
3aKOHOM Ha BUJAYy JOKYMEHTIB JJO3BUILHOTO XapaKTepy.

Takox y poOoTi JO3BUIEHUX IIEHTPIB MOXKYTh OpaTH y4acTh MPEICTaBHUKH:

MiJIPUEMCTB, YCTAaHOB Ta OpraHi3allidi, 10 BHIAIOTh JOKYMEHTH, O€3 HasBHOCTI SKUX CyO'€KT
TOCITO/IAPIOBAHHS HE MOYKE TIPOBAJMTH TOCIIOIAPCHKY JTisTBHICTH;

OpraHiB BUKOHABYOi BIIa/IH, OPTaHIB MICIIEBOTO CaMOBPsAyBaHHs (11 Yyac 3iCHEHHS JIeJIerOBaHUX
MTOBHOBAXKEHB), 1110 HAJAIOTh Aep:KaBHI (aAMIHICTPAaTHUBHI) IOCTYTH.

1.4. KepiBHUKM MICHEBUX JO3BUIBHUX OpraHiB 3000B's3aHi 3a0€3MEYUTH y4acTh y poOOTi
JO3BUIBHUX IEHTPIB CBOIX MPEICTaBHUKIB, YIOBHOBAXEHUX OpaTH ydyacThb Y pPoOOTI MO3BIIBHUX
LIEHTPIB, BIAMOBITHUM PO3MOPSIAYUM TOKYMEHTOM.

Korist po3nopsia4oro JOKyMEHTa PO YHOBHOBAXKEHHS MPEICTABHUKA MiCIIEBOTO (PETiOHAIBLHOTO)
J03BUILHOTO OpraHy Ha y4acTh Y poOOTi J03BUIBHOTO IIEHTPY HAJA€ThCS aMIHICTPATOPYy.

1.5. PoGoTy mO3BiIBHOTO LIEHTPY 3a0e3medye aaMiHICTpaTop, SIKMM OpraHi30BYy€ BHAAUy CYO'€KTYy
TOCHOJApIOBaHHS JOKYMEHTIB JIO3BUIBHOTO XapakTepy Ta 3a0e3ledye B3aeMOJII0 MiCLEBUX
(perioHanbHUX) AO3BUIBHUX OPraHiB MO0 BHIAYi TOKYMEHTIB I103BUILHOTO XapaKkTepy.



1.6. Opranizamist B3aeMoJii MicueBUX (perioHAJIbHUX) O3BUIBHHUX OpraHiB, aJMiHICTpaToOpa,
Cy0'eKTIB TOCTIOJIapIOBaHHS Ta TEPUTOPIATBHOTO OpPraHy YIOBHOBa)KEHOTO OpTaHy IIOAO BHUAAdl
JOKYMEHTIB  JIO3BUJIBHOTO XapakTepy BCTAaHOBJIIOETHCS TOPAIKOM, SIKUM 3aTBEPUKYETHCS
BI/IMOBITHOIO MICHKOIO panoro, KUiBChKOIO MICHKOIO JIEpPKaBHOIO aaMIiHICTpalli€l0, palOHHOIO Ta
paifonHoro y micrtax KueBi Ta CeBacTomoji JepKaBHOIO aJMIHICTpali€l0 3a IMOTOHKEHHSIM 3
TEPUTOPIATLHUM OPTaHOM YIOBHOBa)KEHOTO OPTaHy.

1.7. J103BUIbHI IEHTPH MaIOTh OyTH 3a0e3neueHi iHhopMaliiHUMU CTEHIaMU.

1.8. Bugaua JOOKYMEHTIB [O3BLIBHOTO XapakTepy 3[IMCHIOETHCS Y BHIAJKaXx Ta B HOPSAKY,
BHU3HAUEHUX 3aKOHOJABCTBOM, 3 YPAaXyBaHHIM BUMOI 3aKOHY.

Jnst ontuMmizanii mporecy Buadi JOKYMEHTIB J03BUIBHOTO XapaKTepy MICICBHMHU JO3BUTBHHUMHU
opraHamM po3poOuisitoTbesi  pernameHTd (iHdopmariiiHi kaptku) (nami - PermameHnt), ski
BU3HAYAIOTh MOCIIJOBHICTh il Ui OTPUMAaHHS BiJIIIOBIIHOTO JIOKYMEHTA JO3BUTLHOTO XapakTepy,
CXeMH J03BUTBHUX (MOTOKYBAIBHUX) Mporenyp. Permamentu po3poOmsitoTees 3a [IpumipHOIo
dbopmoro Pernmamenty (iHdopmariiiiHoi KapTKH), 3aTBEP/KEHOI0 Haka3oM Jlep»aBHOTO KOMITETY
VYkpaiHu 3 TUTaHb PEryIATOPHOI MOMITHKY Ta mianpuemMaunTsa Big 03.07.2009 N 116.

Jns opranizamii poOOTH 3 MIATOTOBKH JOKYMEHTIB JO3BUIBHOIO XapakTepy, BUAaua SKHX
3MIACHIOETHCSI TEPUTOPIATBHUMH (MICIIEBIMH) OpraHaMHU IIEHTPAJbHUX OPraHiB BUKOHABYOI BIIAJX
(1o 3aTBepIKEHHS KEPIBHHUKOM IIEHTPAIbHOTO OpraHy BUKOHABYOI Biagu PermameHty, aist SIKOTO
MOIIMPIOETHCSI HA BCI TEPUTOPialibHI OPraHM IHOTO LEHTPAIBHOTO OpPraHy BHKOHABYOI BIA/IN),
perioHanbHUM (0OJACHUM) JIO3BUTBHUM OPraHOM pPO3POOISETHCS A BIAMOBIAHOTO PETIOHY
enuHUi PernamenT, SKWUi 3aTBEpPIKYETHCS KEPIBHUKOM PETIOHAIBHOTO JO3BIIBHOTO OpraHy, y
TaKii KUTBKOCTI MPUMIPHHKIB, IO Oy/le JOCTAaTHHOIO AJsl 3a0e3MeueHHs BCiX J03BUIBHUX IICHTPIB
BIJIMOBIAHOI aIMiHICTPATUBHO-TEPUTOPIATBHOI OIMHMIN. 3aTBEp/kKeHI PeriiaMeHTH mepenaroThbes
710 paiioHiB (MICT) AJsl 3aMOBHEHHS BiANOBiqHUX mo3utiii (1 - 4) BiamoBigHo ao [Ipumipnoi Gopmu
Pernamenty (iHpopmamiiiHOi KapTKH), 3aTBEpKEHOI Haka3zoM Jlep:kaBHOro KomiTeTy YKpaiHu 3
MUTaHb PETYJSITOPHOI MOMITHKK Ta mianpuemaunTsa Big 03.07.2009 N 116, ta moromxeHHs 3
BIJIMOBIJHAMH MICBKAMH TOJIOBaMH, T0JIOBOXO KHiBCbKOI MIChKOT JAep:KaBHOI aaMiHiCTparlii,
roJ0BaMH (3aCTYNHUKAaMHU ToJliB) pallOHHUX, pailoHHUX y MicTax Kuesi ta CeBacTonosi aep>kaBHUX
aZMiHICTpaIliid Ta 3 TEPUTOPIATLHUM OPTraHOM YIIOBHOBR)KEHOT'O OpTaHy.

1.9. Peectpamis moBigoMieHHs (Aekiapallii) Mpo BIAMOBIAHICTH MaTepiaibHO-TEXHIYHOI Oasu
cy0'ekTa TOCMOJApIOBaHHS BHMOTaM 3aKOHOJABCTBA (maii - JeKiIapailis) 3A1HCHIOEThCS
aJIMiHICTpaTOpoM a00 TPEJACTaBHUKOM MICIEBOIO (PEriOHaJbHOIr0) JO3BUIBHOIO OpraHy
BIAMOBIMHO 110 BuMor mnoctaHoBu KabGinety MinictpiB Ykpainu Bix 17.05.2006 N 685 "IIpo
3arBepkeHHsl llopsnky mMoOBimoMIIeHHS —ajMiHicTparopa a0o JI03BUIBHOTO OpraHy Ipo
BIJIMIOBI/IHICTh MaTEPiaibHO-TEXHIUHOT 0a3u cy0'eKTa rocroaaploBaHHsI BUMOTaM 3aKOHOJABCTBA.

1.10. Jlo3BimpHI HEHTPU 3 METOI 3a0E3MEUeHHS KOMIUIEKCHOTO OOCITyroByBaHHSI CyO'€KTiB
roCroJapioBaHHs Ta Gi3UYHUX 0Ci0, KpPIM JOKYMEHTIB J03BUILHOTO XapaKTepy, MOXKYyTh BUIaBaTH
JIOBIJTKM, HAJaBaTH KOHCYJbTAIlli Ta BUIABATH I1HII JOKYMEHTH, 0€3 HASBHOCTI SIKUX CYO'€KT
TOCIOJIAPIOBAHHS HE MOYKE MPOBAIUTH TOCTIOAAPCHKY JiSUTBHICTb.

1.11. 3a pimeHHsAIM MIChKUX r'ojiB, rojoBU KHIBChKOI MICHKOT IepKaBHOI aAMiHICTpallii, palOHHUX,
paiionHnx y mictax Kuesi ta CeBacromonm Aep)kaBHUX aJMIHICTPAIlii CTBOPIOETHCS E€IEKTPOHHA
CHUCTeMa KOHTPOIIO0 3a 00iromM (CTaHOM pO3TJsLAy) 3asB Ta JOKYMEHTIB, MOJAHUX CyO'ekTaMu
rOCIIO/IapIOBAHHS Il OTPUMAaHHS TOKYMEHTIB JO3BUIBHOIO XapaKTepy, Ta CBOEYACHICTIO iX BHUJayl
a00 MPUHUHATTSM pILIEHb 11010 BIIMOBH Y BHJIaui JOKYMEHTIB JI03BUIBHOTO XapakTepy. 3a3HaueHa
cucreMa (DyHKIIIOHY€ B paMKaX PEECTPY JOKYMEHTIB JIO3BUIBHOTO XapakTepy, AepKaTeaeM sIKOTO €
Jlep>kaBHUI KOMITET YKpaiHH 3 MUTaHb PETYJIATOPHOI MOMITUKY Ta MiANPUEMHUIITBA.



1.12. Micbki rosnosu, roioBa KuiBcbkoi MiCbKOi JepaBHOI aaMiHicTpanii, paifloHHUX, palOHHUX Y
mictax KwueBi Ta CeBacTomoii  JepKaBHUX  aJMIHICTpaIiii  3a0e3lmeuyioTh  BEACHHS
aJIMIHICTPAaTOpaMH PEeECTPY JOKYMEHTIB JO3BUIBHOTO XapakTepy, a KEpIBHUKH MICHEBUX
(perioHanbHUX) JMO3BUIBHUX OpraHiB - MIOJICHHE i1H(OOpPMYBaHHS aJMIHICTpaTopa MPO BHJIAHI
JOKYMEHTH JI03BUIHOTO XapaKTepy B MOPSIKY, BU3SHAYCHOMY 3aKOHOABCTBOM.

1.13. Miceka paga (i BukoHaBuMid opraH), KuiBcbka Micbka Jep:kaBHa aJMiHICTpallisi, paiioHHI,
parionHi y wmictax Kwuei Ta CeBacromom [epkaBHI afMiHICTpallli 3 MeTOw 3a0e3reyeHHs
e(peKTUBHOI poOOTH MO3BIIBHUX LEHTPIB 3a0€3MeUyIOTh MPOBEICHHS PETYISPHOTO ONMUTYBAHHS
Cy0'eKTIB TOCTIOJIApIOBaHHS IOJI0 SKOCTI OOCITYroBYBaHHS B IICHTPi, JOCTYMHOCTI iHdopmarlii,
JOTPUMaHHS JIO3BUIBHUMHM OpraHaMH 3aKOHOJABCTBa MpO JO3BUIBHY cHCTeMy Yy cdepi
rocnojapcekoi misutpHOCTI. IlpumipHa (opma aHkeTH ONMMUTYBaHHS CyO'€KTIB TOCIIOJAPIOBAHHS
II0JI0 SKOCTI OOCIyrOBYBaHHS B JO3BUIBHOMY LIEHTpi, AOCTYMHOCTI iH(opmarii, AOTpUMaHHS
J03BUTFHUMH OpTaHaMHU 3aKOHOZABCTBA MPO JI03BUIbHY CHCTEMY Y cepi TOCTIOAapChKOi MisUTbHOCTI
TOLIO 3aTBEp/PKeHa Haka3oM JlepKaBHOTO KOMITETy YKpaiHM 3 MHUTaHb PEryJIATOPHOI MOMITUKU Ta
mignpuemuunTea Big 03.07.2009 N 114.

2. Bumoru 10 103BUIbLHUX LEHTPIB

2.1. JIo3BiIbHHIN IEHTP PO3MIIIYETHCS HA MEpIIoMy abo Jpyromy moBepci Oy/aiBimi (3a HasIBHOCTI B
OyniBii nmidrta - HE BUIE YETBEPTOro IMOBEPXY) B IEHTPalbHIM yacTHHI MicTa abo B IHIIOMY
3py4YHOMY JUTSI BiZIBITyBa4iB MICIIl 3 PO3BUHYTOIO TPAHCIIOPTHOIO 1HPPACTPYKTYPOIO.

2.2. J103BUIbHUHN HEHTP YKOMIUIEKTOBY€EThCS 0(hicHUMH MeOIsiMU, 3ac00aMu 3B'A3Ky (MoeMoM abo
BHJIUICHOIO JIIHIE€I0), KOMI'IOTEPHOIO, OG(ICHOI0 TEXHIKOK, HEOOXITHMMH KaHIITOBapamMu Ta
iHpOpMaIIifTHUMH CTEH/IaMU.

2.3. HamoBHeHHs iHQOpMAIiiHMX CTEHIIB HEOOXIMHOI HJs CYO0'€KTIB TOCIOAAPIOBAHHS
iHpOpMaIIi€l0 TI0A0 3aMOYaTKyBaHHS Ta MPOBAHKEHHS TOCIIOAAPCHKOI MISUTBHOCTI 3IIMCHIOIOTH
MICIIeB1 JO3BUIbHI OpraHH, MIChKi paau (BUKOHABYI opraHu) abo palloHHI JAepaBHiI aaMiHICTpailii.
AJMiHICTPATOp CHIBIPAIOE 3 MiCIIEBUMH JI03BIIBHIMHU OpTaHaMHU III0JI0 OHOBJICHHS iH(popMarlii Ha
iHpOopMaLiifHUX CTeHIaX.

Ha indopmaniifHux cTeHmax po3MilryeTbes iH(OpMAILis IMOI0 PEeXUMY pOOOTH TO3BIILHOTO
HEHTPY, MEePeNiKy JOKYMEHTIB JJO3BUILHOTO XapakTepy, MOPSAAKY BHIAadi JOKYMEHTIB JO3BUIEHOTO
xapakTepy (PermameHT) Ta po3paxyHKOBUX PaxyHKIB JUIsl BHECEHHs IUIaTH 3a BUAA4y JOKYMEHTIB
JO3BUIBHOTO Xapaktepy (y pa3i HeoOXiTHOCTI 3A1CHEHHS TAKUX TUIATEXKIB).

Ha 3a3HavyeHux iHQOpMaLIHHUX CTEHIAX PO3MILIYIOTHCS TAKOXK 3pa3ku OJAHKIB 3asB, MJIATIKHUX
JIOKYMEHTIB Ta iHIIIa HeoOXiaHa cy0'eKTy rocrogaproBaHHs iHPpOpMAILis.

[adopmariitHi cTeHIM PpO3MIIIYIOThCS y MICIPIX, M0 HE OOMEXKYIOTh BiJBigyBayaMm BUTBHOTO
JOCTYITy 1O HUX.

2.4. 'Y no3BiIbHOMY IIEHTPI 00JIAIITOBYIOTHCS MICIIS JUTsI BiJIBIIyBadiB Ta CTBOPIOIOTHCS YMOBH JIJIS
3aIlOBHEHHS JJOKYMEHTIB, HEOOX1THUX Ul BHJIa4i JOKYMEHTIB JI03BIJILHOTO XapakTepy Ta BUTBHOT'O
nocTymy oci0 3 00MeKeHUMU (Pi3UIHUMH MOXKIIUBOCTSIMHU.

2.5. Jlma 30epexeHHS JOKYMEHTIB, JIO3BUIBHHX CIIpaB, JKypHaJiB oOJiKy/peecTparii
00JTaIITOBY€THCS MPUMILIEHHS (apXiB).

Jo mepenmaui cy0'ekTaM TOCIOAAPCHKOI  AISIIBHOCTI JOKYMEHTIB JO3BLIBHOTO XapakTepy
aZMiHICTpaTOp MOBHUHEH 3a0€3MEYNTH 1X 30€peKEHHSI.



3. lo3BUIbHI IeHTPH Ta aAMiHICTpaTOpPH

3.1. Pexum poOOTH MAO3BUIBHOTO IHEHTPY (TOAMHM poOOTH TPEICTaBHUKIB  MICIIEBHX
(perioHanbHUX) JO3BUIBHUX OPraHiB) Ta KUIBKICHMM CKJIaJl aAMIHICTPaTOPIB BCTAHOBIIOIOTHCS
3aJIeKHO BiJl KUIBKOCTI MICLIEBUX (pPETiOHATBHUX) J03BIIBHUX OPTaHiB, 10 OepyTh y4acTh y poOoOTi
JIO3BUTBHOTO IEHTPY, KUIBKOCTI IOPUAMYHHX OCi0 Ta (i3uyHuX 0cCci0 - MANpPUEMIIIB, IO
nepedyBaloTh Ha 00JiKy B €IMHOMY JepKaBHOMY pEeCTpl IOPHIMYHUX 0ci0 Ta (i3myHHX OCib -
MIMPUEMITIB, KUIBKOCTI 3BEpPHEHb CYO'€KTIB TOCIOAAPIOBAHHA Ta JOKYMEHTIB JI03BLIHHOTO
XapaxTepy, SKi BUAAIOThCS MICIIEBUMH (PETi0HATLHIMH) T03BUTBHUMHU OpPTaHAMH.

3.2. AnmiHicTpaTop 37iiiCHIOE MPHUIOM CyO'€KTiB TOCIONAPIOBAHHS Yy NPHUMIMIECHHI T03BUIBHOTO
HueHTpy moaHs (y poOoui AH1) y BU3HAYEHI TOJIUHU.

3.3. MarepianpHO-TeXHIUHE 3a0€3MEYEeHHs MISTIBHOCTI JO3BUIBHOTO HEHTPY Ta aIMiHICTPAaTOpiB
3MIACHIOETBCS MICBKMMHU pajgamH (iX BHKOHAaBUMMH oOpraHamu), 30kpemMa KHIiBCbKOIO MiCBKOIO
JEpKABHOIO aJIMIHICTpAIli€l0, paloOHHMMH, paloHHUMH Yy Mictax Kwuei Ta CeBactormoi
JiepKaBHUMU aIMIHICTpAIisIMH.

3.4. Metononoriuyne 3a0e3nedeHHs AISUTbHOCTI JI03BIIBHUX IIEHTPIB Ta aMIHICTPATOPIB 3I1HCHIOE
YIOBHOBAXEHUM OpraH.

II1. AxminicTpaTop

1. AnmiHicTpaTop i€ B MeXaX HasBHOTO INTATHOTO PO3KJIaJy BHKOHABYOTO OPraHy BiIMOBIIHOT
MiCBKOI pamu, 30Kpema KuiBchkoi MichKkoi aepikaBHOI aaMiHICTpallii, paifoHHOI Ta pailOHHOI Y
Mmictax Kuesi ta CeBacTomnosi Iep:kaBHOI aJMiHICTpallil NIISIXOM MOKJIAJaHHs HA TIEBHY MOCAIOBY
0oco0y IMX OpraHiB IMOBHOBAXXEHb aJIMiHICTpaTOpa a00 NUIIXOM YBEACHHS JOJATKOBOI IITATHOI
OJIMHUIII.

V pasi BiACYTHOCTI ajMiHicTpaTopa (IIopiyHa BiANMyCTKa, HABYaJIbHA BIJIYCTKa, XBOPOOa Ta 1HIIE)
00O0B'SI3KM aJMiHICTpaTOpa MOKJIAAIOTHCS HA 1HITY TOCaIoBY 0co0y MichbKoi paau (ii BAKOHABYOTO
Oprasy) Ta paiiOHHOT Iep>KaBHOI aJMIHICTpaIlii.

2. OCHOBHUMH 3aBJaHHIMH aIMIHICTPATOPA €:

2.1. Hapmannsa cyO'ektam rocromaproBaHHS BHYEpIHOi iH(OpMaIii IIoJ0 BHUMOT Ta MOPSAKY
OJICpXKaHHA JOKYMEHTIB JO3BUILHOTO XapaKTepy.

2.2. llpuiiHaTTS Big cy0'ekTa TroOCHOJApIOBaHHS JIOKYMEHTIB, HEOOXITHUX IS OJEp KaHHS
JOKYMEHTIB JIO3BUIBHOTO XapakTepy, PEeCTpallis Ta MOJaHHsA JOKyMEHTIB (X KOMiif) BiAOBIAHUM
MICIIEBUM JIO3BUTHHUM OpTaHaM.

2.3. 3abe3mnedyeHHs B3aEMO/Ii1 MICIIEBUX JO3BIILHUX OpPTaHiB.

2.4. 3nilicHEeHHST KOHTPOJIIO 32 JOJCP)KAHHSIM IOCATOBUMH O0COOAMH MiCIIEBHX Ta PETiOHAIBLHUX
JO3BUIBHUX OPraHiB CTPOKIB PO3TJsLAy, HagaHHS iHQopmarii moao BHUAaYi, BIIMOBH y BHJaYi,
aHYJIFOBaHHA Ta MepeoGOpMIICHHS TOKYMEHTIB I03BUIBHOTO XapaKkTepy.

2.5. BukoHaHHS 1HIIUX 3aBAaHb, IEPET0aYCHUX YHHHUM 3aKOHOIAaBCTBOM.

3. OCHOBHHMH O0OB'AI3KaMH aIMIHICTpATOpA €:

3.1. 3abe3neueHHs BUIauyl JOKYMEHTIB O3BUIBHOTO XapakTepy BHUKIIOYHO Yepe3 J03BIIbHHUN
LEHTP.



3.2. Ontumizaiis mporecy BHAAYi JOKYMEHTIB JIO3BUIBHOTO XapakTepy IUISIXOM HajJaroJKeHHs
B3a€EMOJIII MDK TPEICTaBHHUKAMHU MICIIEBHX JO3BUIBHUX OpraHiB, IO OepyTh y4acTh y poOOTI
JO3BUTBHUX WEHTPIB, a s aJAMIHICTPATOPIB, MICIE3HAXO/DKCHHAM SKUX € OOJIACHUU IIeHTp, -
MpeACTaBHUKAMHU PETIOHATBHUX JIO3BUIPHUX OpPTaHiB, IO OEpyTh y4acTh y PoOOTI JO3BIILHUX
LEHTPiB, CTBOPEHUX MICHKUMH pasiaMu (iX BHKOHABYMMHU OpPTaHaAMHM) MICT - 00JJaCHUX LIEHTPIB.

3.3. 3ale3nedyeHHs BHMIaul JOKYMEHTIB JIO3BLIBHOTO XapakTepy B pasi 3BEpHEHHs 3asiBHUKA
6e3mocepeIHbO 0 aJMiHICTpaTOpa.

3.4. Opranizanis Tta iHdopmamiitHe 3a0e3meueHHsT iISUTBHOCTI TPEJICTaBHUKIB  MICIICBUX
(perioHanbHUX) MO3BUIBHUX OpPraHiB MO0 MPOBEICHHS CHUIBHOTO 0OCTeXeHHS OO0'€KTiB, Ha
eKCIUTyaTaIlito (po3MIIIEHHs) AKX BUIA€THCS TO3BUIBHUM IOKYMEHT.

3.5. Benenns nokymMeHT000iry Ta 3abe3nedeHHsi 00JiKy 3BEpHEHB CyO'€KTIB rOCHOJApIOBAHHS 0
aJIMiHICTPaTOPIB, MPEJCTABHUKIB MICIICBUX (PETiOHAILHUX ) TO3BIILHUX OPTaHiB, 10 OEPYTh y4acTh
y poOOTIi T03BUTLHOTO IIEHTPY.

3.6. ®opmyBaHHS Ta BelIeHHS PeecTpy IOKYMEHTIB JO3BIIBHOIO XapakTepy B MOPAAKY,
YCTQHOBJICHOMY YIIOBHOBAKCHUM OPIaHOM.

3.7. IlinroToBKa MPOMO3HIIN MO0 BAOCKOHAJCHHS MPOLEAYPH BUAAYl JOKYMEHTIB J03BUILHOTO
XapakTepy Ta HaJaHHS 1X KEpIBHHUIITBY BIAMOBIAHOI MichKol paau, KuiBchkoi MichbKoi aep>kaBHOI
aZMiHICTpaIlii Ta BiIMOBIIHOT palfOHHO1 Aep>KaBHOI aIMiHICTpaIlii.

IV. Micuesi 103BiJIbHI opranu
1. OcHOBHUMM 3aBIaHHIMH MiCIICBHX JO3BUIBHUX OPTaHIB €:

1.1. 3abe3neueHHs BUAAauyl JOKYMEHTIB [JO3BUIBHOTO XapakTepy BHUKJIIOYHO B IPUMIIIEHHI
JO3BUIBHUX TEHTPiB 3rigHO 3 IlepemikoM JTOKYMEHTIB [IO3BUIBHOTO XapakTepy y cdepi
rOCHOJAapChKOi JISUIBHOCTI, L0 BHJIAIOTHCS BHUKIIOYHO 4epe3 J03BUIbHI LEHTpH (momaTok 1 1o
[TocraHOBHM), a TAKOX IHIIUX JAO3BUTFHUX JOKYMEHTIB, BU3HAUYEHUX 3aKOHAMHM, Ta/a00 JOKYMEHTIB
JI03BUIBHOTO XapakTepy, 0e3 sKuX cy0'eKT roCroAaplOBaHHS HE 3MOXE MPOBAIUTH TOCIOAAPCHKY
TISUTBHICTD.

3a00pOHSEThCSI BHIA4a JOKYMEHTIB JIO3BUIBHOTO XapakTepy MICIHEBUMH (PETiOHAIBHUMHU)
J03BUIBHUMH OpTaHaMU 11032 MEKaMH JJO3BUIbHUX LIEHTPIB.

1.2. [IpuitHATTA Big cy0'ekTa rocmogaproBaHHs ab0 aaMiHICTpaTOpa TOKYMEHTIB, HEOOXITHUX st
OJIep>KaHHs JOKYMEHTIB JO3BUIBHOIO XapakTepy.

1.3. 3abe3meueHHs aaMiHICTpaTOpa BIAMOBIIHUM PermamMeHTOM, 3aTBEpIKCHHM KEPiBHUKOM
MICIIEBOTO JIO3BUILHOTO OpraHy, SKHA yIOBHOBXCHUH BHJABaTH JOKYMEHT JO3BUJILHOTO
XapakTepy, 3a IOTOJDKCHHSM 3 MICBKUM TOJIOBOIO, T0J0BOK KHIBCBKOiI MiCBKOI JIepyKaBHOI
aJIMiHICTpaIlii, TOJOBOIO (3aCTYITHHKOM TOJIOBH) pailoHHOi, paiioHHMX Yy wMictax Kwuesi Ta
CeBacTomomni Jep)KaBHUX aJMIHICTpallii Ta 3 BIANOBIZHUM TEPUTOPIATLHUM OpPTaHOM
YIOBHOBa)KEHOT'O OpTraHy.

1.4. 3a0esnedeHHs MIOJEHHOTO I1H(QOPMYBaHHS aJMiHICTpaTopa TPO BHIAHI JOKYMEHTH
J03BIJIBHOTO XapakTepy 3 JOTPUMAHHIM BUMOT 3aKOHO/IaBCTBA.

2. YTIOBHOBaXeH! MPEJACTABHUKH MICIEBUX (pEriOHAIIbHUX) JO3BUIBHUX OpPraHiB BEIyTh OOJIIK
3BEpHEHb Cy0'€KTiB rocroapoBaHHs. BianosigHa iHpopMallis 3aHOCUTBHCS 710 TUCTA-00IIKY, SKUN
TICIIS 3aKIHYEHHS MPUHOMY Cy0'€KTIB TOCTIOJIaPIOBAHHS TEPEaeThes aaMinicTpaTopy. JInct-o6mik



Ma€e MICTHTH iH(OpMaLilo I0J0 HaliMEeHyBaHHSA CY0'€KTIB TOCIOAAPIOBAHHS, JOKYMEHTIB
JIO3BUTBHOTO XapaKTepy, 3a SKUMH BOHHM 3BEpHYJHUCS, Ta iHIIE. JIMCT-O00MIK MOXKE BECTHUCh B
€JICKTPOHHOMY BUTJISII.

3. VYV pasi BiICYTHOCTI MpeACTaBHHKA MiCIIEBOTO (PETriOHANTBHOIO) MO3BUILHOTO OpraHy, SKAN
YIOBHOBaXEHUN OpaTu ydacTb y poOOTI JO3BIIBHOTO MEHTPY (IIOpidyHA BiJITyCTKA, HaBYaJIbHA
BIJIYCTKa, XBOpoOa Ta iHIIE), 0OOB'SI3KM YIOBHOBA)XEHOTO NpEICTaBHUKA HAa y4acTb y poOOTi
JIO3BUTBHOTO IICHTPY TMOKJIAJAI0ThCS Ha 1HIIY TOCaZo0BYy OCOO0Y MICIEBOTO (PErioHaJIbHOTO)
JI03BUTLHOTO OpPTaHy MUIIXOM BHIaHHS BiAMOBITHOTO HAKa3zy.

V. llopsaaok B3aeMoii

AJIMiHICTpaTOp Ta MPEACTaBHUKU MICHEBUX JIO3BUIBHUX OpPraHiB y CBOIM JISUTBHOCTI KEPYIOThCS
Koncturyniero Ykpainu, 3akoHamu Ykpainu, akramu [Ipesunenta Ykpainu, Kabinety MiHicTpiB
VYkpaiHu, IHIIMMH HOPMAaTHBHO-IIPABOBUMH aKTaMH, pIIIEHHSMH OpraHiB BHKOHAaBYOl BJaJy,
OpraHiB MICIIEBOI'O CAMOBPSA/yBaHHS, IPUHHATUMH B MEXaX iX TOBHOBAKEHb.

1. AaminicTpaTrop Ta cy0'€KT rocrnogapoBaHHs

1.1. Ilpu 3BepHEHHI Cy0'eKTa rOCIOJAPIOBAHHS 10 aJMIHICTpaTOpa IIOJO0 OTPHUMAHHS JOKYMEHTa
JIO3BUTBHOTO XapakTepy OCTaHHINM Hajae BUYEPNHY i1HGOpPMAIIIO0 IIOAO BHUMOT Ta MOPSIKY
OJIep’KaHHs JOKYMEHTIB JO3BUIBHOIO XapaKTepy.

1.2. AaminicTparop:
1.2.1. Bunae GnaHk 3asBU Ta HEOOXiHI OJIAHKU TUTATHKHUX TOKYMEHTIB.

[Ipu 3BepHEHHI 3asBHUKA 32 OTPUMAHHSIM JIOKYMEHTA JI03BUIHLHOTO XapaKTepy Ta MPU HEOOXiTHOCTI
HaJIa€ JOTOMOTY TIPH iX 3allOBHEHHI.

1.2.2. Tlpuiimae Bix cy0'ekTa ToCIOIaplOBaHHs 3allOBHEHY 3asBY Ta MEpEBipsi€ HasIBHICTH MOBHOTO
KOMIUIEKTY TOKYMEHTIB Ta 3a3HAUYCHHUX y HUX BIJIOMOCTEH, HEOOXITHHUX IJISl OJICPYKAHHS TOKYMEHTa
JI03BUIBHOTO XapakTepy.

3asiBa Ta TOKyMEHTH MPUKUMAIOTHCS 32 OMKCOM y JBOX MpuMipHHUKaX. OAWH IPUMIPHUK BUAAETHCA
3asBHUKY 3 BIIMITKOIO MPO JaTy, HOMEp iX peecTparltii Ta miamucoM aJMiHicTpaTopa.

VY pasi monaHHs Cy0'€KTOM TOCIOapIOBaHHS HETIOBHOTO MaKeTa JOKYMEHTIB abo0 SIKIIO BiJOMOCTI,
3a3Ha4yeHl B TOJAHMX JIOKYMEHTax, HE BIAMOBIMAIOTh BHUMOTaM 3aKOHOIABCTBA, aJIMIHICTPATOP
MOBIAOMIISIE TIPO II€ Cy0'€KTa TOCHOJAPIOBAHHS Ta PEKOMEHIYe€ HOMY MOYKOMIUIEKTYBATH IMAaKeT
JIOKYMEHTIB 200 BHECTHU 3MIHHU y B1JIOMOCTI, 110 MOJAIOThCSI.

1.2.3. IIpoBoamTh peecTpamito 3asBH Ta JOKYMEHTIB, MO0 JodalmTbes o Hei, y Kypraui
o0miky/peecTpamii 3asB Ta JOKYMEHTIB, HEOOXIOHMX JUIs BHAA4Yl JOKYMEHTa JO3BLIHHOTO
XapakTepy, fKi mojae cy0'eKT rocromaproBaHHi ad0 YIOBHOBa)XKEHA HUM 0c00a aJMiHICTPaToOpy
(monmatok 1), Ta (hopMye 103BITILHY CIIPaBY.

1.2.4. Tlpuiimae y cy0'ekTa TOCIOAApIOBaHHS JEKJIapallilo Mpo BiJMOBIIHICTh HOTO MaTepiaibHO-
TeXHIYHO1 0a3u (00'ekTa) BUMOraM 3aKOHOJABCTBA (IIPU HaMipi MPOBAKEHHS BU3HAYEHUX 3aKOHOM
I 100 3MIMCHEHHS TOCTOMAPChKOI AISUTBHOCTI 0€3 OTpUMaHHsS JOKyMEHTa JI03BLIHHOTO

XapaxkTepy).



1.2.5. YV pa3i HeoOXiZHOCTI OCOOMCTOI NPUCYTHOCTI 3asBHUKA MPU PO3MIAAI MICIEBHUMHU
JO3BIIBHUMH ~ OpPTaHAMHU JIOKYMEHTIB, HaJaHUX 3asgBHUKOM JJIsI OTPHMAaHHA JOKYMEHTIB
J03BUTLHOTO XapakTepy, aMiHICTPATOP MOBIIOMIISIE HOTO TPH MMOIaHH] TOKYMEHTIB.

2. AnmiHicTpaTop Ta MicueBi 103BUIbHI Opranu

2.1. AnmiHicTpaTtop y IeHb peecTpaiii 3asBu (a00 HACTymHOro poOOYOro [HS) Tepenae s
pO3MISIY  BIATOBIIHMM TIOCAJIOBUM 0C00aM MICHeBUX (pETiOHAIBHUX) JO3BIIBHUX OpraHiB
3acBIYEHI MIANMUCOM Komii 3asgBM Ta KOmii JOKyMEHTIB (y BHIagkax, nepeadaueHux
3aKOHOJIaBCTBOM, - OpHWTIHAIM JOKYMEHTIB), IO JOMAIOThCA OO0 3asABU (Jalli - KOMIUICKT
JIOKYMEHTIB).

2.2. AaMiHICTpaTOp BE/E JIUCT-NPOXOHKEHHS T03BUIBHOT IPOLIEAY PH.

2.3. VYnoBHOBaxeHa o0co0a BIAMOBIIHOTO MICIIEBOTO (pEriOHAIBHOTO) O3BUIBHOTO OpraHy,
OTPUMABIIN KOMIUIEKT JOKYMEHTIB, pOOUTH BIJAMOBIIHHUNA 3aMUC Y JHCTI-NIPOXO/HKEHHI J03BIIBHOT
NPOLIEAYPH, SKUH BEAETHCS 3a JOBUIBHOIO (POPMOIO.

2.4. TlpencraBHUK BIATOBIAHOTO MICHEBOTO (PETiOHAIBHOTO) JO3BUIBHOTO OpraHy HpPOTATOM
YCTQHOBJICHOTO 3aKOHOJIABCTBOM TepMiHy 3a0e3nedye 31MCHEHHs BIANOBIOHOI MpOLEAypU
(migroroBka Ta Oo(GOpMIICHHS NOKYMEHTa IO3BUIRHOTO XapaKTepy, HAJaHHS IOCITYT, BUKOHAHHS
IHIIIX poOiIT) Ta mepeaae JOKYMEHTH aIMiHICTPaTopy.

2.5. AnMiHiCTpaTtop, OJEp:KaBIIM JOKYMEHTH BiJI TpPEICTaBHUKA MICIIEBOr0 (PETiOHAIBLHOTO)
JI03BUIBHOTO OpPTaHy, pOOUTh BIAMOBITHUN 3aMKC Y JUCTI-TIPOXOKEHHI JO3BUILHOIT IPOLICTY PH.

2.6. AnmiHicTpaTop HACTyHHOTO poOOYOro JHS MiCHs OJEpXKaHHA JOKYMEHTa J03BUIBHOTO
xapakTepy (abo y pa3i NpUUHSTTS MICIEBUM (PET1OHATBLHUM) JTO3BUIBHHUM OPTaHOM PIIIEHHS MPO
BIIMOBY y BHJa4l JOKyMEHTa JO3BUILHOTO XapaKTepy) MOBIJOMIISE€ 3asBHHKA IpPO Micie 1 vac
BHJIaul IOKyMEHTa JO03BUILHOTO Xapakrtepy (tenedoHom, (akcom, MOMTOBUM IMOBiIOMICHHSIM, E-
mail), mpo 1o poOuTH BiAMOBIIHUI 3aMKC Y KYypHANT, SKUH BEIETHCS 3a JOBUTFHOIO (HOPMOIO.

I[po 4ac i Miciie OTpUMaHHs TOKYMEHTIB JJO3BIJILHOTO XapakTepy cy0'eKTa rocriogaproBaHHSI MOXKE
OyTH TOBIIOMJICHO TP OTPUMAaHHI 3asBH Ta BIANOBITHOTO KOMIUIEKTY IOKYMEHTIB IUIIXOM
3a3Ha4yeHHs 1i€l iHQopMaIlii Ha APYroMy NPUMIPHHUKY OIHUCY, IO MIOBEPTAETHCS 3aIBHUKY.

2.7. AnminHicTpaTop Buaae cy0'€KTy TOCIOJApIOBaHHS JOKYMEHT J03BUIBHOTO XapakTepy, Mpo o
poOuTh BiamoBigHMiA 3anuc y XKypHaini o0iiKy/peecTpariii 3asB Ta JOKYMEHTIB, HEOOXITHHUX IS
BUJAa4i JOKyMEHTa JO3BUIBHOTO XapakTepy, fKi TMoJae CcyO0'€eKT ToclmoAapioBaHHa abo
YIOBHOBaXX€HA HUM 0c00a aJMIHICTpaTOpy.

2.8. Y pa3i fKI0 J03BUIbHA TpoIeaypa po30MBAaeThCS HAa JEKiTbKa €TaliB Ta BKJIOYae B cebde
MOCITIIOBHICTh TOTOJDKEHHS KUIBKOX JO3BUIBHUX OpraHiB (BIAMOBIIHO JO CXEMH IMPOXOIKCHHS
JO3BUTHHO-TIOTO/KYBAILHOT ~ MPOIENypHU, IO € HEBII'€MHOK YacTHHOWO  PeriameHnry),
aZMIHICTpaTOp  3AIMCHIOE TpUHOM-TIEpenadyy KOMIUIEKTY JOKYMEHTIB MK  MICIEBUMH
(perioHaTbHUMH) TO3BITBHUMH OpPTaHAMH.

[lepenaya agMiHICTPaTOpPOM TOKYMEHTIB 3asiBHUKA JJIsl PO3TISAY MOCATOBUM 0CO0aM BiAMOBITHUX
MICIeBUX (pETiOHANBHUX) MO3BUIBHUX OpraHiB Ta OTPHUMAHHS Bil HUX JOKYMEHTa MO03BUIBHOTO
xapaktepy abo TOKyMEeHTa Ipo BIIMOBY y BHJIa4i/MOTO/KEHHI JOKYMEHTA JTO3BLILHOTO XapaKTepy
(i3 3a3HaYEHHSM IIiZICTaB y BiMOBi) (PIKCY€ETHCS y JHCTI-IPOXOKEHHI J03BIIBHOI MPOLEAYPH 3
MPOCTaBISHHAM Yy HBOMY MIANUCY 1 JaTH aJMiHICTpaTopa Ta MOCaJ0BOI OCOOM MICIIEBOTO
(perioHaBHOTO) T03BLIHHOTO OPTaHY.



dopma JIMCTA-TIPOXO/KEHHS 3aTBEP/UKYETbCA PILICHHAM BHKOHABYOIO KOMITETY BIiAMOBIIHOT
MicbKO1 paau, KuiBchkoi MICBKOI Iep kaBHOT aaMiHicTpallii, paloHHO1, pailoHHO1 B MicTax KueBi Ta
CeBacTornodi 1ep>KaBHUX aJIMiHICTpaIiil.

2.9. ¥V pasi norpebu mpoBeAcHHs 0OCTexkeHHs 00'€kTa, Ha EKCIUTyaTallilo (PO3MIIICHHS) SIKOTO
OTPUMYETHCS JIO3BUIBHMHA JOKYMEHT, y BHIMAJKaxX, IepeAdaueHuX 4YHMHHUM 3aKOHOJIABCTBOM,
MPECTAaBHUKN MICIIEBHX (PETiOHATIBHUX ) JO3BUTFHIX OPTaHiB MPOBOISATH HOTO KOMIUIEKCHO.

[Ticns HagXomKeHHS Bi cy0'eKTa TOCMONAPIOBAHHS 3asBU Ta HEOOXITHOTO KOMIUIEKTY TOKYMEHTIB
JUIST OTPUMAaHHS JOKYMEHTa JIO3BUILHOTO XapakTepy aJMIHICTpaTOp HE IMi3HINIe HACTYITHOTO
pobGodoro mHS MOBiAOMISE B MUCHMOBIH (opmi (pakcoMm) YMOBHOBKEHUX MPEICTABHUKIB
BIJIMOBIHAX MICIIEBUX (pEriOHAIbHMUX) JO3BUIBHUX OPTaHiB IMOJO0 HEOOXITHOCTI TPOBEACHHS
chinbHOrO oOcTexeHHsT 00'ekTa BiAMoOBiMHO 10 I[loBimOMIIEHHS MPO MPOBENEHHS CHIIHHOTO
o0cTexxeHHs (101aToK 2).

AJMIiHICTPAaTOp HACTYHMHOTO pPOOOYOro AHA MICHs Y3TOJUKEHHS JaTh Ta CTPOKY IPOBEICHHS
00CTEe)KEHHS 3 BIAMOBITHUMU MICIEBUMH (PETiOHATLHUMHU) JTO3BUIBHUMH OpPTaHaMH TOBIIOMIISE
cy0'ekTta rocmojaproBaHHS (aje He Mi3HINlE HDK 3a TpU POOOYMX AHI 0 JATH TMPOBEICHHS
CIIJILHOTO OOCTEKEHHSI) NUITXOM HaJCHUJIaHHSA BiAmoBigHOro I[lOBiAOMIIEHHS NPO TPOBEICHHS
CHUTBHOTO OOCTEXKEHHS (101aTOK 3) B MUCHMOBIH GopMmi ((hakcoM, TIOIITOBUM ITOBITOMIICHHSIM).

3a GaxaHHAM abo y pa3i MOTpeOH agMiHICTPATOp MOXe OpaTH ydacTh y NMPOBEIECHHI CHUIBHOTO
0OCTEXEHHH.

AnminicTpatop Benme o0k mpoBeaeHHX oOctekeHb y JKypHami 0OJiKy MPOBEACHWUX CHUTBHUX
00CTe)KEHb (01aTOK 4).

MicueBi (perioHajibHi) JO03BUIBHI OpraHW 3a pe3yJibTaTaMH MPOBEACHUX CHIIBHUX OOCTE)KCHB
0o(pOpMIISIIOTH  TOKYMEHT JIO3BUIBHOTO XapakKTepy BiANOBITHO JIO BHUMOI, BCTAHOBJIEHHX
3aKOHO/IaBCTBOM, Ta MEPEeNalOTh HOr0O aIMiHICTpaTOpYy.

2.10. AgmiHiCTpaTOp 3IIHCHIOE KOHTPOJIb 32 PyXOM JOKYMEHTIB JBOMA CIIOCOOAMHU: Y MANlepOBOMY
BUTJISIII, B €JICKTPOHHIH (opmi.

2.11. Onniero 3 ¢hopm BHAadl JO3BIILHUX JTOKYMEHTIB 3a MPHUHIIMIIOM OpPTraHi3aIliiHOl €IHOCTI, 110
3a0e3mneuye y3ro/KEHICTh A1 JO3BUIBHUX OpPraHiB MPH PO3IJISIL 3asB Ta IMOTOKEHHI OTPUMAHHS
MIEBHOTO JIOKYMEHTa JJO3BUTLHOTO XapaKTePy Ha MPOBAKEHHSI TOCIIOIAPCHKOT ISITBHOCTI, € CITUIBHI
3aciJJaHHA MPECTaBHUKIB MICIIEBHX (PETIOHATBLHIX) JO3BUIBHUX OPTaHiB Ta aMiHICTpaTopa.

AJMiHICTpaTOp OpraHi3oBY€ CHUIbHI 3acCilaHHS MPEICTABHUKIB MICIEBHX JO3BUIBHUX OpraHiB Ta
MOBIAOMIISIE TX TIPO ATy Ta 4yac nposeneHHs (TenedoHoM, dhakcom).

[IpencraBHUKH MiCIIEBHX (pETiOHATBFHIX) TO3BUIBHUX OPTaHiB, yIIOBHOBaYKEHI OyTH MPUCYTHIMU Ha
BKa3aHUX BUIIE CIIBHUX 3aCiJaHHX, MalOTh IPABO BHOCUTH MPOMO3HULIii, 0OrOBOPIOBATH MUTAHHS,
110 PO3TJISAAIOTHCS. 3a HEOOX1THOCTI MPEJCTABHUKU MICLEBUX (PEriOHANIbHUX) T03BUIBHUX OPTaHiB
MOXKYTh BUIKIDKATH HA Miclle 0OCTEKECHHS BiIITOBIIHIX 00'€KTIB.

[IpoTokon cnibHUX 3acianb € OMIMIHHUM TOKYMEHTOM, SIKUW TiATBEP/KY€E OOTOBOPEHHS MUTaHb
Ta TPUHAHATTS pillleHb (BHCHOBKIB) YHOBHOB@)KEHHX IPEICTAaBHHUKIB MICHEBUX (pEriOHAIbHUX)
JO3BUIBHUX OpPTaHiB.

Sxmo 3asBHUK Oakae OyTH MPUCYTHIM TPU TMPOBEACHHI CIIIBHOTO 3aciaHHS MPEACTaBHUKIB
MICIEBHUX (pETiOHAIBHHUX) JO3BUIBHUX OpPraHiB, aJMIHICTPATOP MOBIAOMIISLE 3asBHUKA PO ATy Ta
Yac NMPOBEICHHS CIUIBHOTO 3acifaHHs (TernedoHoM, Gakcom).



2.12. JIns BUpimieHHS CHIPHUX NUTaHb, [0 BUHHUKAIOTH MPH BUAAYl JOKYMEHTIB JO3BIILHOTO
XapakTepy, MOXKYTh YTBOPIOBATHUCS Y3TO/KYBaJIbHI KOMICIi. Y3To/pKyBaJlbHa KOMICISI TpHiiMae
KOJIeTiaJbHE PINICHHSI, IKE 3aHOCUTHCS JI0 TIPOTOKOIY.

2.13. YV pasi BcTaHOBJIEHHS (DaKTy MOPYLICHHS BUMOI YMHHOTO 3aKOHOJABCTBA 3 NMHUTaHb BHUIaul
JIOKYMEHTIB JIO3BUTBHOTO XapaKTepy MOCaI0BOI0 0CO00I0 MICIIEBOTO (PET1I0HATBLHOTO) JI03BLIHHOTO
oprany (TepMiHIB pO3IJIsiAy, po3Mipy IUIATH Ta iHINIE) aaMiHiCTpaTop iH(GOPMYE Mpo Iie MOCaT0BY
0co0y, sIKii BiH MIAMOPSAAKOBYETHCS, & TAKOXK TEPUTOPIaTIbHHI OPTaH YIIOBHOBAYKEHOTO OpTraHy.

VI. BinnoBizajabHicTh aAMiHICTPaTOPA Ta MIiCLHEBUX H03BUILHUX OPraHiB

[TocanoBi 0co0M NO3BUTFPHUX OpraHiB Ta aJMIiHICTPATOPH 3a MOPYIIECHHS BUMOT 3aKOHOJABCTBA 3
MUTaHb BHJAA4Yl JOKyMEHTIB [IO3BUIRHOTO XapaKTepy HECYTh BIIMOBIAANBHICTE Y MOPSAKY,
BCTaHOBJICHOMY 3aKOHOM.

B. 0. nupexTOpa AenapraMmeHTy

NO3BIJILHOI CHCTEMH H. M. JIucorop

Honatok 1

10 THUIIOBOTO MOJNOXKEHHS PO
aJIMiHICTpaTOpa Ta MOPSAIOK HOro B3aeMoil
3 MiCIIEBUMH JIO3BUTBHIMH OpraHaMH,
cy0'eKTaMu TOCTIOJapIOBaHHS Ta
TEPUTOPIAJIbHUM OPraHOM CHEI1aJIbHO
YIOBHOBaXEHOT'O OpraHy 3 MUTaHb
J03BUTBHOI CUCTEMH Y Cepi roCIoaapchKol
ISUIBHOCTI

3PA30K

KYPHAI
00J1iKy/peecTpauii 3asiB Ta JOKYMEHTIB, HEOOXi/ITHUX /IJI1 BUAAYi JOKYMEHTA
T03BJIBHOTO XapaKTePYy, AKi M0Ja€ Cy0d'€KT rocnoaproBaHHs a00 YIOBHOBAaKeHA
HHUM 0€00a agMiHicTpaTopy

Jlara Hokyment |Opran, mo (Haiimenysa | [Ipi3Buiie BigmiTka BigmiTka
Peecr MPUAHATTS | TO3BUIBHO | BHUIAE HHT | Ta igigiann PO BUAAYY |TIPO BiI[MO‘By
pa- 3asBHU T2 ro JIOKyMEHT | FOPUIIIIHOT |aIMIHICTPAT | IOKYMEHTa |y BHJaui
- JOKYMEHTIB, |XapakTepy | A03BUTBHO ocg6n abo | opa,mo |AO3BUTLHOTO JIOKyMEHTa
i 111(0) ' a@o ro npi3BuILe, NPUIHSB | XapakTepy |d03BLILHOTO
HOMEp MOZIAIOTECA | BIAMITKA | XapaKTepy iM'st Ta no | 3asBy mpo a0o BUIA4y | XapakTepy
1o Hei, abo po abo 0aTbKOB1 | OTpHMAaHHS |3apeecTpoBa | (HOMeEp Ta
JaTa noBiziomsie | peectpye | (pizuuHOl | JOKyMEHTa HOTO naTa
MPUUHATTS HHS noBiioMJe | 0OCOOW - | TO3BUIBHOT |MOBIAOMJICH | pIlICHHS




MOBIAOMJIEH |(IeKiaparti HHA MIAIPUEMI] |0 XapaKTepy HA MICLIEBOTO
Hs 10) (mexmapami | s (abo Ta (mexiapartii) | 103BUTBHOTO
(mexmapariii), 10) YHOBHOBaX | JOKYMEHTH | , MIAOUC | Opra”y mpo
10 TIOA€ eHol HUM | 110 Hei a00 |3asiBHUKA Ta | BIJIMOBY Y

cyO'exT oco0u), |MOBIIOMIICH nara BUIa4l
TOCITO/IapIOB I AITHC Ta HS OTpUMAaHHS | TOKyMEHTa
aHHS TIpO nara (mexnaparii | TOKyMeHTa |IO3BLIHHOTO
IPOBAHKCHH 10); HOTO | TO3BUIBLHOTO | XapaKTepy)
s IEBHUX IIH T IHC Xapaktepy |abo BiIMOBY
10710 abo y peecTpartii
3M1ICHEHHS 3apeecTpoBa | MOBIIOMIICH
HHUM HOT'0 HS

TOCIIOIaPCHK MOBIIOMJIEH |(ZeKIapartii)

o1 HS (HoMep Ta
ISIBHOCTI (mexnapariii) | maTa TUCTa
3a PO BiZIMOBY
JCKJIapaTUBH y peecrpaiii
UM IOB1JOMJIEH

MIPUHITAIIOM HS
(mexnapartii)
3

o0IpyHTYyBa

HHSIM TaKoi

BiJIMOBH),

MiAONUC Ta

Jara
3asiBHUKA
1 2 3 4 5 6 7 8

KypHan npoHyMepOBYEThCS, MIPOIIHYPOBYETHCS Ta CKPITUTIOETHCS MEYATKOI BIAMOBITHOT MICHKOT
paau (BUKOHABYOrO KOMiTeTy), KHiBChKOI MIChKOT Iep:kaBHOI aJMiHiCcTpallii, pailoHHO1, pallOHHUX
y mictax Kuesi Ta CeBacTonosi Aep:KaBHUX aIMiHICTpaIlii.

Honatok 2
110 THUIIOBOrO MOJIOKEHHS PO
aZMiHICTpaTOpa Ta MOPSIOK HOTO B3aEMOIIT
3 MICIIeBUMH J03BUIFHUMH OpraHaMH,
cy0'eKTaMu rocrnoaproBaHHs Ta
TEPUTOPIAIbHUM OPTaHOM CIIEILiAIbHO
YIOBHOBAKEHOI'O OpPTaHy 3 MUTAaHb
JI03BUTBHOI CUCTEMH Y cepi TOCTIOAAPCHKOT
IISUTBHOCTI




(HaliMeHyBaHHS MICLIEBOTO JI03BUILHOTO OPraHy, KUt
3aTy9a€eThCs JIJIS IPOBEACHHS CITITLHOTO
00CTE)KEeHHS )

(I1. I. b. xepiBHHKa)

IHOBIJOMJIEHHSA
PO NPOBEJCHHS CIIJILHOI0 00CTEeKeHH

20 poky N

BianosigHo o 3asa8(u) Bix " 20 poky, nojaHoi(ux)

N Cv6lexT JIOKyMEHT 103BIJILHOTO Micre po3ranryBaHHs 00'€KTa, SKHA
Y XapakTepy, 3a IKUM niansrae npoBeeHHo cntbHoro  (IlpumiTka
rOCIOJapIOBaHHS
3asBU 3BEPHYBCS 3asBHUK 00CTEKEHHS
1 2 | 3 4 5

[Ipomry 3a06e3meunTy y4yacTh YIIOBHOBXXEHOTO MPEACTaBHUKA

(HaliMeHyBaHHSI MiCILIEBOTO O3BUIFHOTO OpraHy)
y TPOBEJICHHI CIUIBHOTO 00CTEKEHHS 3a3HAUCHNX BHUINE 00'€KTIB.

[TpoBeneHHs CHITFHOTO 0OCTEKEHHS TPOMOHYETHCS MPOBECTH Y Tepioxa 3 " 20 poky

n n

pite] 20 poky.

[Tpomy miATBEpAUTH y4YacTh Y MPOBEACHHI CHUIBHOTO OOCTEKEHHS Ta y3TOJUTH ATy HOro MPOBEICHHS
(TenedorOM, pakcom).

n

CrisibHE 3aciiaHHs 10 PO3TJISAY BKa3aHUX 3asB BIIOyaeThes " 20 poky o TO/I.

XB.*

(Ha3Ba mocaaW anMiHiCTpaTopa i3 3a3HAYCHHSIM
HallMEHYBaHHS OpraHy BJIaJId, B SKOMY BIiH (mignmc) (IL. L B)
MpaIioe)

* 3a3HauacThCS y BUIAJAKAX, KOJM ITMTAHHS MPOBEIEHHS CIUILHOTO OOCTEKEHHS PO3IISNAEThCS KOJETIaIbHO HA CILIBLHUX
3acilaHHsIX MPEACTaBHUKIB MICLIEBHX JO3BIJIBHUX OPTraHiB.

Honatok 3

10 TUoBOro MOJIOKEHHS PO
aJIMiHICTpaTOpa Ta MOPSIOK HOro B3aEMOJiT
3 MICIIEBUMH JTO3BUIBHIMH OpraHaMH,
cy0'eKTaMu rocroiapioBaHHs Ta



TEPUTOPIAILHUM OPTaHOM CIIEIIaIbHO
YIOBHOB2)KEHOTO OpraHy 3 MUTaHb
J03BUIBHOI CUCTEMH y cdepi TOCImoaapchkoi
JUSIIBHOCTI

(nalimenyBaHHs topuandHoi ocobu ado I1. I. b. ¢iznunoi
0co0M - MAMPUEMIIS Ta agpeca
(Micrie3HaXOKEHHS/
Miclie IPOKUBAHHS ), IO 3BepHYIACK(BCS) IS
OTpUMaHHS
JIOKYMEHTa J03BLUILHOTO XapaKkTepy)

MOBIAOMJIEHHA
po NMpoBEACHHA CHiJILHOFO OﬁCTe)KeHHﬂ
S 20 poky N
BigmosinHo 1o 3asiBU BiJ "o 20 POKY, MOJAaHO1

(naifimenyBaHHs1 topuanuHoi ocobu abo II. 1. B. ¢izuuHOi ocoOu - mignpuemiis)
Ui OTpUMAaHHA

b
(Ha3Ba MOKYMEHTa [O3BUIFHOTO XapakKTepy)

npeacTaBHUKaMHU
(mata TpoBeIeHHS CIIJIBHOTO OOCTEKCHHS) (HaliMeHYBaHHS MICIIEBOTO J03BUILHOTO
Oprasy)
n n 1 '
20 poky o TO/I. XB. Oyjie IPOBE/ICHE CIIJIbHE 00CTEXEHHS 00'€KTa, 110
po3TamoBaHui 3a aJpecoro:

(ampeca 00'ekTa, IO MiAIATae OOCTEKCHHIO)

[Ipomry Oyt ocoOucto mnpuCyTHIM abo 3a0e3MedyuTH NPUCYTHICTh CBOTO MpPEACTaBHUKA T 4Yac
IIPOBEICHHS 3a3HaYCHOTO BUIIIC CIUIBHOTO 0OCTEKEHHS y BKa3aHUH qac.

(Ha3Ba Mocau aAMiHICTpaTOpPa 13 3a3HAYCHHIM
HalMEHYBaHHS OpraHy BIIaJW, B SKOMY BiH (mimmuc) (IL. 1. B.)
MPALIIOE)




Honartok 4

110 THUIIOBOrO MOJIOKEHHS PO
aZMiHICTpaTOpa Ta MOPSIOK HOTO B3aEMOIIT
3 MICIIeBUMH J03BUIFHUMH OpraHaMH,

cy0'ekTaMu rocrnoaproBaHHs Ta
TEPUTOPIAIbBHUM OPTaHOM CIIEILiAIBHO
YIOBHOBAKEHOI'O OpPraHy 3 MUTaHb
JI03BUTBHOI CUCTEMH Y cepi TOCTIOAAPCHKOT

TISUTBHOCTI
3PA30K
KYPHAII
00J1iKy NIpOBeJeHUX CIIbHUX 00CTEeXKEHb
[epenik
N P Jarta
HaitmenyBa MICLIEBU Hara ta N
JlokyMeHT MPOBECHHS .
HHS . X . MOB1IOMJIEH
.| 103BUIBHOTO | Ajpeca . CITUTBHOTO .
FOPUINYHOT : JTO3BUIBH Hs cy0'ekTa
xapakrepy, | o0'ekTa, 0o0cTeXeHHS, Pesynbra
N | ocobu abo nx rOCTIOIapIOB .
3a SIKUM 110 . |ysromxena 3 TH [Tpumit
3/ | ILLB. . OpraHis, aHHA PO
. .. | 3BEpHYBCS | miJJjsrae . MpeCTaBHU . oOcTexe | Ka
n | dizuyHOI . K1 JaTy 1 CTPOK
cy0'ekT | 0OCTE)EH KaMu HHS
ocobu - 0epyTh . MIPOBE/ICHHS
. rOCIo/iapoBa|  HIO MICIIEBUX .
M IPUEMIT y4acTh y . CHUIBHOTO
HHS JO3BUTHHIX
s o0cTexe . 00CTEeKEHHS
. OprasiB
HHI1
1| 2 3 4 5 6 7 8 9




